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[Tonoxxenue 06 06pabOTKe MEPCOHATBHBIX JAHHBIX
MyHUIIUNIaTBHOTO ABTOHOMHOT'O YUPEKIACHUS KyIbTYPhI IONOJHUTEIHLHOTO
oOpazoBanus «ExkarepunOyprckast nerckas mkosa uckycctn Ne 4
«AptCo3Be3ane»

1. OO0111e MOJIOKEHUSI

1.1. Hacrosmee Ilomoxxenne 00 00paOOTKE MEPCOHANBHBIX JAHHBIX JIAHHBIX
MyHUIIMNIATBHOTO ~ @BTOHOMHOTO — YUYPEXKJEHUA  KYJbTYpPbl  JTOMOJHUTEIBHOIO
obOpazoBanusi «ExarepunOyprckasi nerckas mkosia uckycctB Ne 4 «AptCo3Be3aue»
(nanee - IlomoxeHue) ompenenseT MOpsIOK OOpabOTKM NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB JAaHHBIX MYyHUIMNAIBHOTO ABTOHOMHOIO YUPEXACHUS KYJIbTYpPbI
JOTIOJIHUTENBHOTO 00pa3oBanus «ExarepunOyprckas aerckas mkoia uckycctB Ne 4
«AptCo3Be3nue» (manee - paOOTHUKOB); OOECI€UECHHE 3allUTHI MpPaB U CBOOOJ
pabOTHUKOB TIpu 00pabOTKE WX MEePCOHAJBHBIX JaHHBIX, a TAaKXE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI], UMEIOLIUX AOCTYI K MEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, 32 HEBBINOJHEHUE TPEOOBAHUN HOPM, PETYIUPYIOLIUX OO0pabOTKy M
3aIIUATY TEPCOHAIBHBIX JaHHBIX.

1.2. Hacrosimee IlomoxxeHnue pa3paboTaHO B COOTBETCTBUU C TpPeOOBaHUSIMU
HOPMATHUBHBIX JIOKYMEHTOB:

- Konctutyuuu Poccuiickon denepanuu;

- Tpynosoro Konekca Poccutickont @enepaiuu;

- Konekca 006 anMUHHCTPAaTUBHBIX NpaBoHapylieHuax Poccuiickoit @enepannu;

- I'paxxpanckoro Konekca Poccutickon @enepaiuuy;

- ®enepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcOHANBHBIX JaHHBIX);

- ®enepanpHoro 3akona ot 27.07.2006 Ne 149-®3 «O6 wuHpopmaluwy,
MH(GOPMALIMOHHBIX TEXHOJIOTHIX U O 3alUTe UHPOpMALI»;

- [Toctanosnenus IIpaButensctBa oT 01.11.2012  Nel119 «O6

YTBEPXKJICHUHU TPEOOBAHMM K 3alIUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B
UH(OPMAIIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX JTaHHBIX);

- [ToctanoBnenust IlpaButenbctBa Poccuiickoit ®epepaunn ot 15 ceHTa0ps
2008 1. Ne 687 «O6 ytBepxnaenun IlosmoxeHus 00 OCOOEHHOCTSX 00pPabOTKHU



NEPCOHANBHBIX  JAHHBIX, OCYLIECTBISIEMON 0€3  HMCIOJb30BaHUS  CPEJNICTB
aBTOMATHU3ALINI;

- [Tpukaza ®CTIK Poccuu ot 18.02.2013 Ne 21 «O06 yTBEep>kKI€HUH COCTaBa U
coJiepKaHusl OPTaHU3AIIMOHHBIX U TEXHUYECKUX Mep Mo oOecreyeHnto 6e30MacHOCTH
MEPCOHANBHBIX JIAaHHBIX MpH HX 00paboTke B HHPOPMAIIMOHHBIX CHUCTEMax
MEPCOHANBHBIX JaHHBIX).

1.3. TIlepconanbHbple JaHHBIE OTHOCATCA K KaTEropuu KOH(UIEHIMAIBHOMI
uHpopmanuu. Pexum KOHOUACHINATFHOCTA MEPCOHATIBHBIX JAHHBIX CHUMAETCS B
cityyasix 0O€3JIMYMBAHUS WM 10 UCTEYCHUH 75 JIeT CpoKa XpaHEHHs, €CIM UHOE He
OTpeIeIICHO 3aKOHOM.

1.4. Hacrosimee [lonoxxeHue yTBepkaaeTcsi U BBOAMUTCS B JACHCTBUE MPUKA30M
mupexkropa MAVYK J1O EJIIN Ne 4 «AptCo3Be3nue» (nanee - [llkona) u sBisiercs
00s13aTeBbHBIM JIJIs1 UCTIOTHEHHS BceMu paboTHUKamMu LIIKOJIbI, MMEIOIUMEU JOCTYT K
MEPCOHANBHBIM JTaHHBIM.

2. [TonsiTve 1 cocTaB MEPCOHANBHBIX JAHHBIX

2.1. [IlepconanbHble JaHHbIEe pabOTHHKA - HHPOpMaNMs, HeoOXoauMas
paboToaTeN0 B CBSI3U C TPYJAOBBIMU OTHOIICHMSMHM M KacaroIIHeCs] KOHKPETHOTO
paborHuka. Ilog nHdopmanuelr o pabOTHHKAX MOHMMAIOTCS CBEIEHUS O (hakKTax,
COOBITUSIX U 00CTOSATEIBCTBAX KU3HHU PaOOTHHUKA, MTO3BOJISIOIINE HIEHTU(DHUIIMPOBATH
€ro JUYHOCTb.

2.2. B cocTtaB nepcoHaIbHBIX JaHHBIX pAOOTHUKA BXOJISAT:

- aHKETHbIE U OHorpaduueckue JaHHbIE;

- 3aHHMaeMasi JOJKHOCTb;

- CBEJICHUS O JIOJDKHOCTHOM OKJIAJIE;

- MAaCMOpPTHHIE TAHHBIE;

- aZipec perucTpaluy;

- NHH

; - HOMEp CTPaxoBOI'0 CBUJIETEIbCTBA;

- JlaHHbIE 00 00pa30BaHNH;

- JaHHbIE O JETSIX;

- JTaHHBIE O CEMEHHOM MOJIOKEHUU;

- COJIEp>KaHue TPYAOBOIO JOTOBOPA;

- MOJTMHHUKY M KOTTMH MPUKA30B 10 JINYHOMY COCTaBYy;

- JIMYHBIE JIeNIa U TPYAOBbIE KHIDKKH COTPYAHHUKOB,

- OCHOBAHMSI K IPUKA3aM I10 JUYHOMY COCTaBY;

- Jena, COJAEp)Kalllue Marepuaibl MO  MOBBILIEHUIO KBalu(UKAUU U
MEPETOArOTOBKE COTPYAHUKOB, UX aTTECTAIMH, CITYKEOHBIM pacciae10BaHUsM;

- KOITUW OTYETOB, HATIPABJISIEMBIC B OPTaHbl CTATUCTHKH.

2.3. JlanHble JOKYMEHTHI SIBIISIOTCS KOH(MUICHIIMATBHBIMH, HO YYHUTBHIBas WX
MacCOBOCTh M €IMHOE MEeCTO OO0pabOTKM U XpaHEHHs, COOTBETCTBYIOIIUN Tpud
OTpaHWYEHUS HA HUX HE CTABUTCS.



3. O6paboTka epcoHaNbHBIX TAHHBIX

3.1. Ilox oOpaboTKOM MEPCOHANBHBIX JAHHBIX paOOTHHUKA TOHUMAETCS MOJyYeHHE,
XpaHeHHe, KOMOWHUpOBaHHWE, IMepefadya WM Jio0oe Jpyroe HCHOoJIb30BaHHE
NEPCOHANBHBIX JAHHBIX PaOOTHUKA.

3.2. B memsax obecrnedeHus mpaB U CBOOOJ YEIOBEKA M TPaKIaHWHA PadOTOAATEIb
(m ero mpencTaBUTENN) MPU 00pPaOOTKE MEPCOHANBHBIX JTAHHBIX PAOOTHHUKA OOS3aHBI
coOII0AaTh CeayIoe ooue TpeOOBaHUS:

3.2.1. oOpaboTKka TEPCOHANBHBIX JaHHBIX pPAOOTHHKA MOXET OCYIIECTBIATHCS
UCKITIOUMTEIBHO B LIESAX 0OECIIeUeHHs COOMIOACHUS 3aKOHOB M MHBIX HOPMATUBHBIX
IPaBOBBIX aKTOB, COJACHCTBUS pabOOTHHKAM B TPYJIOYCTPOMCTBE, OOYyYEHHH H
NpoJBMKEHUU (TTOOIIPEHUH) IO Ciayk0e, oOecreueHuss JIUYHOH OE30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJMYECTBA M KAdeCcTBa BBIMIOJHIEMOW pabOTHI W
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. mpu ompezeNeHuu 00beMa U CoJep)KaHusl 00padaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX pabOTHWKA paboTodaTeNb OJDKEH PYKOBOJCTBOBAaThCS KoOHCTHUTYIHEH
Poccuiickoit  ®enepamuu, TpynoBeiM Koaekcom Poccuiickoii  ®denepanuu,
®denepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O06 o6pazoBannu B Poccuiickoit
®denepanun» U UHBIMU (PeieparbHBIMU 3aKOHAMHU.

3.2.3. moaydeHrne TEePCOHATBHBIX JaHHBIX MOXKET OCYIICCTBIATHCS KaK IyTeM
MPEACTABICHUS] WX CaMUM pPaOOTHUKOM, TaK W IyTEM TOJYyYCHHsS] WX W3 HHBIX
HMCTOYHHUKOB.

3.2.4. mepcoHanbHBIC NaHHBIE PaOOTHUKA CIIEAyeT MOJydaTh Yy HEro camoro. Ecim
NEePCOHAJIbHBIE JaHHbIE pA0OTHUKA BO3MOXKHO MOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JIOJDKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee W OT HEro JOJIKHO OBITh
MOJIy4YeHO THMChMEHHOE coryiacue. PaboTomarenb JOJDKEH COOOIHUTH PabOTHUKY O
HEeJSIX, IPEANOIaraéMblX HICTOYHUKAX U CIIOCO0aX MOTydeHUS

MePCOHANIBHBIX JIaHHBIX, a TaK € O XapakTepe IMOICKAIINX IOTYyYECHHUIO
MEPCOHANIBHBIX JTAHHBIX W TOCIEACTBUSAX OTKa3a paOOTHHWKA JaTh NHCHBMEHHOE
corjlacue Ha MX TMOJIyYCHHE.

3.2.5. paborozaarenb HE  MMeeTIpaBaloiayydaTb U 00pabaThIBaThH
NEpPCOHANbHBIE JaHHbIE PAOOTHUKA O €ro MOJUTHYECKUX, PEITUTHO3HBIX M WHBIX
yOSXKIEHUAX M YaCTHOM KHU3HU. B ciydasix, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAaMU TPYJIOBBIX OTHOIICHWW, JaHHBIE O YaCTHOM JKM3HU pPaOOTHUKA
(vHGOpMAMST O JKU3HEACATEIHHOCTH B cdepe CEeMEHWHBIX OBITOBBIX, JIMYHBIX
OTHOLIEHUHN) MOTYT OBITh MOJYyYEHbI U 00paboTaHbl pabOTOAATENIEM TOJBKO C €ro
TUCEMEHHOTO COTJIACHSI.

3.2.6. paboronarenb HE  HMMEeTIPaBOMOaydaTh U 00pabaThIBaThH
MEPCOHAJILHBIE JIaHHbIE PAa0OTHHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOHEAMHEHUSIX
WJIN €r0 MPOQCOO3HON JEATEILHOCTH, 3a UCKIIFOUCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.



3.3. K o0pabotke, nepeadye U XpaHEHUIO MEPCOHANIBHBIX JaHHBIX pa0OTHUKA MOTYT
UMETb JIOCTYIl COTPYIHUKHU:

- KaapoBoH ciyx0bl [1Kkombr;

- PYKOBOJISIIINE PAOOTHUKHY;

- Oyxranrepuu;

3.4. Vcnonwp3oBaHHME MEPCOHATBHBIX JaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBHH C
LEJISIMH, ONPECTUBIINMU UX MMOTYyYECHHUE.

3.4.1. mepcoHanbHBIC JaHHBIC HE MOTYT OBITh WCIIOIB30BAHBI B IEISAX MPUUUHEHUS
MMYIIECTBEHHOTO W MOpPAJbHOIO BpeAa IpakJaHaM, 3aTPyJAHEHUs pealin3alyu MpaB
u cBobon rpaxnaaH Poccuiickoit ®epeparuu. OrpaHWueHHE TMpaB TpakaaH
Poccuiickoii @enepanyivi Ha OCHOBE HUCIIOJIB30BaHUA HHPOPMALIUU 00 UX COIMATBLHOM
MPOUCXOXKICHUHU, O PACOBOM, HAIMOHAIBHOM, SA3bIKOBOM, PEJIMTHO3HOW U MapTUHHOU
MIPUHAJITICAKHOCTH 3aMPEIICHO B COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM.

3.5. [Tlepemaya mepcoHaIbHBIX TAHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTJIACHS
pabOTHUKA WIH B CIIy4asx, IPsMO IIPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

3.5.1. npu mepenaye MNEPCOHATBHBIX JAHHBIX PAOOTHHKA PabOTOJATENb JIOJKEH
coOI0/1aTh CleayIolre TpeOOBaHUS:

- HE CoO0IIaTh MepCcOHANbHBbIC JaHHbIE paOOTHHKA TpEThed CTOpoHE Oe3
MUCHbMEHHOTO corjacusi pa0OTHUKA, 3a HWCKJIIOYEHHWEM CIIydaeB, KOrJa 3TO
HEOOXOJIUMO B IEISAX MPEAYNPEKICHUSI YTPO3bl KU3HU U 3I0POBHIO pabOTHHKA, a
TaK)Xe B CIy4asiX, yCTAHOBJICHHBIX (eJIlepaTbHBIM 3aKOHOM;

- HE coO0IIaTh MEPCOHANIbHBIC JaHHbIE PA0OOTHUKA B KOMMEPUECKHUX IIENsIX 0e3
€ro MUCbMEHHOTO COTJIacus;

- NpEeAyNPEaUTh JINII, MOTYYaIOMUX MIEPCOHANIbHBIE JaHHbIE PA0OTHUKA, O TOM,
YTO 3TU JIaHHBIE MOTYT OBITb MCIOJB30BAaHbI JIMIIb B IEJSAX, IJIs1 KOTOPHIX OHH
COOOIIeHBI, U TPeOOBATh OT ATUX JUI[ MOATBEPXKICHUS TOTO, YTO OTO MPaBUIIO
cobmoaeHo. Jluma, mnosaydaronme MNepCcoHalbHbIC JaHHble PAOOTHHKA, OO0S3aHBI
co0JroaaTh pexXUM KOH(UJIECHIIUATIBHOCTH. Jlannoe MOJIOKEHUE HE
pacrpocTpaHsieTcss Ha OOMEH MepCOHAJbHBIMU JIaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (he/iepaIbHBIMU 3aKOHAMU;

- paspeniaTh AOCTYN K MEPCOHATBHBIM JaHHBIM PAa0OTHUKOB TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JIMLIAM, OIpeaeneHHbIM B [lojioxkeHnn o pa3rpaHUYEHUH TpPaB
JOCTyna K MEpPCOHAIbHBIM JaHHBIM, HPH 3TOM YyKa3aHHbIEC JIMIA HOJKHBI HMETh
MpaBoO TOJyyaTh TOJIBKO T€ TMEpPCOHANIbHbIC JaHHble paOOTHUKA, KOTOPbIE
HEOOXOIUMBI JUISl BBINIOJIHEHUST KOHKPETHBIX (YHKIMH; - HE 3amnpammBaTh
UH(OpPMAIINIO O COCTOSIHUU 3JI0POBbs PA0OTHHUKA, 3a UCKIIIOYECHUEM TE€X CBEICHUH,
KOTOPBIE€ OTHOCSITCSI K BOIPOCY O BO3MOYKHOCTH BBITIOJTHEHHSI PAOOTHUKOM TPYIOBOM
byHKIINY;

- nepeaaBaTh IEPCOHAIBHBIC TaHHBIE PAOOTHUKA MPEJCTABUTEISIM PAaOOTHUKOB B
MopsiiKe, ycTaHOBICHHOM TpynoBeiM KosekcoM, U orpaHuuuBaTh 3Ty UHPOPMAIIUIO



TOJIBKO TEMHU IEPCOHAJIBHBIMU JIaHHBIMM PAOOTHHKA, KOTOpbIE HEOOXOIMMBI IJIs
BBINOJIHEHHS] YKa3aHHBIMU NPEACTABUTENAMU UX QYyHKUIUN

. 3.5.2. mepenaya MepCOHAJbHBIX JAHHBIX OT JEpKaTeisl WM €ro IpercTaBuTesnen
BHEIIHEMY MOTPEOUTENIO MOKET JIOIYCKAThCS B MUHUMAJIBHBIX 00bEMAaxX U TOJBKO B
LEJSIX BBIMOJIHEHUS 3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MpHYMHE cOOpa 3TUX
JTaHHBIX.

3.5.3. mpu nepenaye NepPCOHANBHBIX TAHHBIX Pa0OTHHKA MOTPEOUTENSIM (B TOM YHUCIIE
¥ B KOMMEPUECKHX 1eMsX) 3a npeaensl kol paboToaarens HE TOKEH COOOMIATh
TU JaHHbIE TpEThEl CTOpOHE 0€3 MHCbMEHHOIO coryacus pabOTHUKA, 32
UCKJIIOYEHHEM CIIy4aeB, KOIJla 3TO HEOOXOJIMMO B IIENIAX MPEAYHPEKICHUS YIPO3bl
AKU3HU M 370pPOBbI0 pAaOOTHUKAa WIM B Ciy4asX, YCTaHOBJICHHBIX (herepallbHbIM
3aKOHOM.

3.6. Bce wmepbl koH(MUAEHIMAIBHOCTH Tpu cOope, 00paboTKe W XpaHEHHUU
MEPCOHANBHBIX TAHHBIX COTPYAHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaxKHbIe, TaK U Ha
AJIEKTPOHHBIE (ABTOMATU3MPOBAHHBIE) HOCUTENIN MH(OpMAIUY.

3.7. He gnomyckaercs oTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepenayeit
NEePCOHATBLHOM HHPOPMAIINH 10 TeIePOHY WIH (paKcy.

3.8. XpaHeHuE TEpPCOHAIBHBIX JAaHHBIX JOJDKHO IPOUCXOJUTh B IOPAJKE,
MCKIIIOYAIOIIEM MX yTpaTy WIH UX HEMPABOMEPHOE UCIOJIb30BAHUE.

3.9. Ilpu mnpuHATHM  peIIeHWH, 3aTParvBalOIIUX  HWHTEPEChl  pabOTHHKA,
paboToaaTesib HE UMEET MTpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA,
MOJIyYEHHBIX UCKITFOUMTEIBHO B PE3YJIbTAaTE UX aBTOMATU3UPOBAHHONW 00pa0OTKHU WIIH
AJIEKTPOHHOIO Mody4deHus. PaboTonaTenb y4uThIBaeT JUYHbIE KauecTBa paOOTHHKA,
€ro 100pocoBECTHBIN U YPHEKTUBHBIM

4.  JlocTyn K NEpCOHAIBHBIM JaHHBIM

4.1. BHYTpeHHHUIi TOCTYII.

4.1.1. npaBo nocTyna K nepcoHalIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- caM paOOTHUK, HOCUTEIb JJAHHBIX;

- JIpyTrue COTPYIHUKH OPTaHHW3AIMH MPH BBHIOJHEHWH UMH CBOUX CIYKEOHBIX
00s13aHHOCTEH.

4.1.2. nepeyeHpb JMIl, UMEIOIMUX JOCTYN K TEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB,
omnpeneneH B [lonokeHnn 0 pa3rpaHUYEHUH MpaB JOCTYyNa K MEPCOHATBLHBIM JaHHBIM.
4.2. Bnemnuii 1ocTym.

4.2.1. K 4yUCITy MacCOBBIX MOTpeOUTENel MepCOHATBHBIX JAHHBIX BHE OpTaHHU3aIlH
MOXHO OTHECTH TOCYJapCTBEHHbIE M HErOCyJapCTBEHHBbIC (YHKIIMOHAIBHBIC
CTPYKTYPBI:

- HAJIOrOBbI€ MHCIIEKIINH;

- IPaBOOXPAHUTEIbHBIE OpraHbl;

- OpraHbl CTaTUCTHUKU;

- BOCHKOMATHI;

- OpraHbl COI[MAIBHOTO CTPAaXOBAHUS;



- NIEHCUOHHBIE (POHIBI;

- No/ipa3/ieNieHus MyHUIIMNIATbHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Ha30pHO-KOHTPOJIbHBIE OpPraHbl MMEIT AOCTYyH K HHGPOPMAIMK TOJBKO B
cdepe cBOeil KOMIIETEHIUY.

4.2.3. opraHu3aiui, B KOTOPBIE COTPYAHUK MOXXET OCYIIECTBISTH IMEPEUUCICHHUS
JICHEKHBIX CPENICTB (HErOCyJapCTBEHHbIE MIEHCUOHHBIE (DOH/IBI, OJaroTBOPUTEIbHBIC
OpraHM3aliH, KPEIUTHBIE YUPEXKICHUS), MOTYT MOJYYUTh JOCTYI K MEPCOHATHHBIM
JaHHBIM paOOTHHKA TOJIBKO B CIy4ae €ro MMCbMEHHOTO pa3pelieHusl.

4.2.4. npyrue opranuzanuu. CBeneHuss o paboTamomeM (WM YyKE€ YBOJCHHOM)
COTPpYJHHKE MOTYT OBITh TNPEJICTaBICHbl JAPYroM OpraHu3aly TOJBKO C
NUCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3allk, Ha OCHOBAaHUU 3aBEPEHHOTO
3asBieHus paboTHHKA. [lepcoHanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITh
MPE/ICTAaBICHbl POJCTBEHHUKAM WM WIEHAM €ro CEeMbHU TOJBKO C MUCHBMEHHOTO
paspenieHus caMoro coTpylaHHMKa. B ciywae pa3Boga ObiBIIas cymnpyra (Cyrpyr)
UMEIOT TPaBO OOpPATUTHCS B OPraHMU3AIMIO C MHUCBMEHHBIM 3alPpOCOM O pa3Mepe
3apaboTHOM TIaThl cOTpyAHMKa O0e3 ero cornacus (YK P®D).

5. 3amura nepcoHalbHBIX JIAaHHBIX

5.1. Tlox yrpo3oi miaM OHNacHOCTHIO yTpPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCA
€IMHUYHOE WM KOMIUICKCHOE, pEealbHOE WM TOTEHIMAIbHOE, AaKTUBHOE WU
MACCUBHOE MPOSIBICHNE 3TI0YMBIIIJICHHBIX BO3MOYKHOCTEH BHEITHUX WM BHYTPEHHUX
MCTOYHUKOB  yIrpo3bl  CO3/1aBaTh  HEOJIArompusATHbIE  COOBITHS,  OKa3bIBAaTh
NeCTabUIU3UPYIOIIee BO3ICUCTBUE HA 3alUIIIAEMyI0 HHPOPMAITHUIO.

5.2. Puck yrpos3sl 100bIM HH(POPMAIMOHHBIM pecypcaM CO3JAl0T CTUXUHHBIC
OelCTBUS, SKCTPEMAJIbHbIE CHUTYallUd, TEPPOPUCTUUYECKHE JACUCTBUS, aBapuu
TEXHUYECKUX CPEICTB W JIMHUM CBA3M, APYyTrUe OOBEKTHBHBIE OOCTOSITENBCTBA, a
TaK)Ke€ 3aMHTEPECOBAaHHbIE U HE3AaMHTEPECOBAHHbBIE B BOSHUKHOBEHUH YIPO3bI JIUIIA.
5.3. 3ammuTa mepcoOHANBHBIX JAHHBIX MPEACTABISAECT COOOW periaMeHTHPOBAHHBIN
TEXHOJOTHUECKUN  TPOLECC, MPEAYNPEeKIAOMU  HapylleHne JOCTYIMHOCTH,
[[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHIECHIIMAIBHOCTH MEPCOHATBHBIX JAHHBIX H, B
KOHEYHOM CcyeTe, OO0ECMeuMBaOIMNi JOCTATOYHO HAJEXKHYI0 0€30MacHOCTb
MH(pOpMaIUH B MPOIecCce YIPaBIECHYECKON U MPOU3BOACTBEHHOM 1€ATEIbHOCTH.

5.4. 3ammuTta mNEpCOHATBHBIX JAHHBIX PpaOOTHUKA OT HEMPAaBOMEPHOTO UX
UCIIOJIb30BAHUS UM yTPAThI JOJKHA OBITH 0OecreueHa paboToIaTesIeM 3a CUET €ro
CPEICTB B TOPSAKE, YCTAHOBIEHHOM (heiepaabHbIM 3aKOHOM.

5.5. 3ammTa OT BHYTPEHHHUX HapyILIUTEIEH.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMIOHHUPOBAHHOTO JOCTyNa K MEPCOHATbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUJIO, TIEPCOHAN, padOTAIOIIHKI ¢ JOKYyMEHTaMH B 0azaMu
naHHBIX. PernmameHTarusi qocTymna mepcoHanma K KOH(PHUIACHIIMAIBHBIM CBEICHHSIM,
JOKyMeHTaM U 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIpaBJICHUIM
OpraHU3alMOHHON 3amuThl WH(QOpPMAIMKM W TpeIHa3HA4YeHa IS pa3rpaHUyueHUs
TOJTHOMOYHI MEXIY PYKOBOJUTEISIMHU U CIICITUATMCTAMU OPTaHU3AIIH.



5.5.2. s obecnieyeHrss BHYTPEHHEHM 3alllUThl MEPCOHAIBHBIX JIAHHBIX PaOOTHUKOB
HE00X0IUMO COOJI0IaTh PsiJl TAKUX Mep, Kak:

- OrpaHMYEHUE U perjamMeHTalusi cocTaBa pabOTHUKOB, (YHKIHOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAILHBIX 3HAHUMH;

- n3bupaTenbHOe U 00OCHOBAHHOE pACIIPEACIICHHE JOKYMEHTOB U WH(pOpMaIuu
MeX1y pabOTHUKAMU;

- palMoHAIBHOE pa3MeleHue padounx MeCT paOOTHHKOB, MPU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJILHOE HCTIONb30BAHKE 3alllMIIIaeMON HH(POPMAIIH;

- 3HaHKHE PAOOTHUKOM TPeOOBaHUI HOPMATUBHO-METOJAMYECKUX JOKYMEHTOB IO
3amuTe nH(POpMaAIMU U COXpaHEHUH TailHbI;

- HAJIMYUE€ HEOOXOAMMBIX YCIOBMH B TOMEHICHUM s paboThl ¢
KOH(pMICHIIMATBHBIMU JOKYMEHTaMH B 0a3aMU TaHHBIX;

- OpraHu3anus MOpsSAKa YHUYTOXKEHUS HH(OPMAITIH;

- CBOCBPEMEHHOE BBIABIICHHE HApYIIEHUS TpeOOBaHWN Pa3pEIIUTEILHON
CUCTEMBI IOCTYIIa paOOTHUKAMU TI0Ipa3ICICHUS;

- BOCIIUTATEIbHAS U Pa3bsiCHUTENbHAS paboTa C COTPYIHUKAMU TOJIpa3eIeHUs
0 MPEYTPEKACHUIO YTPATHI IIEHHBIX CBEJICHUHN MTPU paboTe ¢ KOHPUACHIIMATbHBIMU
JIOKyMEHTaMHU.

5.5.3. 3ammTa TMEpCOHANBHBIX JAHHBIX COTPYJAHWKA HA DJCKTPOHHBIX HOCHTEIISX.
3amuTa TEPCOHANBHBIX JAHHBIX COTPYJHHKA Ha AJIEKTPOHHBIX HOCHUTEISIX
OCYIIECTBIISIETCS B COOTBETCTBHM ¢ MHCTpyKImed mo oOecTrieueHni0 Oe30TacHOCTH
pabouux MecT 00pabOTKU MEPCOHATBHBIX JAHHBIX.

5.6. 3amuTa OT BHEIIHUX HAPYIIUTEIIEH.

5.6.1. nns 3ammThl KOHGUACHIIMATLHON HHPOPMAIIUU CO3/IAI0TCS 1IeJICHAIIPaBICHHBIC
HEOJIArONpPUATHBIE YCIIOBUS W TPEMATCTBUS IS JIUIA, TBITAIOIIETOCS COBEPIIUTH
HECAaHKIIMOHUPOBAHHBIN JOCTYM U OBIajeHue nHopmarmeit. Llenpio u pesynbratoMm
HECaHKITMOHUPOBAHHOTO JIOCTYNMa K WH(GOPMAIMOHHBIM pecypcaM MOXKET OBITh HE
TOJIbKO OBJIQJICHWE IICHHBIMH CBEACHUSAMH M WX HWCMOJIb30BaHWE, HO W WX
BUJIOM3MCHCHHUE, YHHYTOXXCHUE, BHECEHUE BHUpYyca, MOAMEHa, (ambcudukamms
coJiepKaHusl PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Mo TMOCTOPOHHUM JIMIIOM TIOHMMAETCS JIF00O€ JIMII0, HE UMEIOIIee
HEMOCPEICTBEHHOTO OTHOIIEHUsI K AesitenbHocTU [IKoibl, moceTuTenu, paboTHUKA
JIPYTUX OPTaHM3AIMOHHBIX CTPYKTYyp. llocTOpoHHHME IuIla HE [OJDKHBI 3HAThH
pactipenenenue  GyHKIUN, pabodyue MPOIECChl, TEXHOJOTUID COCTABJICHUS,
oopMIICHUS, BEJICHUS U XPAHECHUS JOKYMEHTOB, JIeJ M pa00OUNX MaTEPHUAJIOB.

5.6.3. s obecrieyeHUs] BHEIIHEH 3allMThl MEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
HEOOXOIUMO COOIIOIATh PsIJT MEpP:

- COOJTI0/IeHNE TIOpSJIKA PUEMa, y4eTa U KOHTPOJIS JeSATETbHOCTH MTOCETUTENEH;
- MPOITYCKHON PEKUM OpPTaHU3AIUY;

- UCITIOJIb30BAHUE TEXHUUECKUX CPEICTB OXPAHBI U CUTHAIU3AIUY;

- WCITOJIb30BAaHUE TEXHHYECKUX CPEACTB 3alTUThl HHPOPMAIINH;



- COOJII0/IEHUE TIOPAJIKA OXPAHbI TEPPUTOPUH, 3/IaHUS, TOMEIICHHUII;

- BBITNIOJIHEHUS TpeOOBaHUI O 3alKUTe MHPOPMALIMK NTPU UHTEPBLIOMPOBAHUU U
coOeceI0BaHMSIX.

6. [IpaBa u 00s13aHHOCTH PaOOTHHKA

6.1. Bce paboTHUKHM TOIKHBI OBITH 0O3HaAKOMJICHBI ¢ Hacrosum [Tonoxkennem mos
POCHHCB.

6.2. B mensx 3amuThl TEPCOHANBHBIX JAHHBIX, XPAHAIMIUXCS y padoTomaTens,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh HCKIIOYEHUS WJIM HWCIPABICHUS HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JAHHBIX;

- Ha CBOOOJHBIM OecIIaTHBI JOCTYH K CBOUMM IE€PCOHAIBHBIM JTaHHBIM,
BKJIFOYAsl MPABO HA MOJIYYEHHE KOIMHM JHOOOW 3alMCH, COoepKalled NEePCOHAIbHBIE
JTAHHBIE;

- Ha COXPAaHECHUE U 3alIUTY CBOEH JUYHOM U CEMEUHOUN TalHBI.

6.3. PaboTtHuk o0s13aH:

- nepeaaBaTh pabOTONATENIO0 UM €ro MPEICTABUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX [EPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
TpynoBsim kKogekcoM Poccutickon denepanuu;

- CBOEBPEMEHHO cO00IIaTh pabOTOAATENI0 00 U3MEHEHUU CBOUX MEPCOHAIBHBIX
JTAHHBIX;

- coOMoaTh  KOHQUIACHUMAIBHOCTh  MEPCOHANBHBIX  JaHHBIX  JIPYTUX
PabOTHUKOB, CTABIIUX €My U3BECTHBIMU BO BPEMs UCTIOJHEHUSI CBOUX JTOKHOCTHBIX
00s13aHHOCTEH.

6.4. PabGoTHuku craBsaT paboromaresis B U3BECTHOCTh OO0 WM3MEHEHUU (amuiiuu,
UMEHH, 0TYECTBA, 1aThl POXKACHUS, YTO MOTYYaeT OTPAXKEHUE B TPYAOBON KHIDKKE Ha
OCHOBAHHWM TPEJCTAaBICHHBIX JOKyMeHTOB. [Ipn HE0OXOAMMOCTH H3MEHSIOTCS
naHHble 00  oOpasoBanuu,  mnpodeccu,  CHEHUATBHOCTH,  MPUCBOCHUU
KBaJU(DUKAIIMOHHOW KaTETOPUHU U TIP.

7. OTBETCTBEHHOCTh 3a pa3rjalieHue KOH(HUIeHIHaTbHOM uH}OpManuwy,
CBSI3aHHOW C MEPCOHAIBLHBIMU JaHHBIMH

7.1. [TlepconanbHasi OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TpeOOBaHUU K
opraHu3anuu (PyHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI MEPCOHAIILHON MH(OpMaIUU 1
o0s3aTenbHOE yeioBHue ooecnieueHus 23PGEKTUBHOCTH STON CUCTEMBI.

7.2. IOpumnueckwe © (QU3HYECKHE JIMIA, B COOTBETCTBHM CO CBOWMH
MOJITHOMOUYHMSMH  Blajeromue wuHhopMaluer o TrpaxaaHax, MOJIydawlme |
HCIIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJIATEILCTBOM
10 Poccuiickoii @enepanuu 3a HapyLIEHUE PEKUMa 3aIUThI, 00PaOOTKH U TOPsIKa
MCIIOJIH30BaHUS ATOW HH(POpMAITUK.

7.3. PykoBomuTenb, paspemaromuii COTPYAHUKY JOCTYyN K KOH(UICHIIUATHEHOMY
JIOKYMEHTY, HECET MEPCOHANIbHYI0 OTBETCTBEHHOCTh 3a JJAHHOE Pa3pelICHUE.



7.4. Kaxnpiii corpynauk IIkomsl, momydaronuii 15 paboThl KOH(GUISHIIMATBHBIHN
JOKYMEHT, HECET EIWHOJIMYHYK) OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCUTENS U
KOH(UICHIIMATEHOCTD WH(OPMALIUH.

7.5. Jlumna, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIHUPYIONINX MOJydeHHE, 00paboTKy
W 3alUTy TEPCOHAIBHBIX JaHHBIX pabOTHHWKA, HECYT JIUCHIUILIHHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXJAHCKO-MPABOBYID UM  HHYIO OTBETCTBEHHOCTh B
COOTBETCTBHUH C (peiepaabHBIMU 3aKOHAMH.

7.5.1. 3a HEeUCNOJIHEHNE WIIM HEHAJIJIeXkKalllee HUCIOJHEHNE PaOOTHUKOM MO €r0 BHUHE
BO3JIO)KEHHBIX Ha HEro OOS3aHHOCTEH MO COOMIOACHUIO YCTAHOBJIEHHOTO MOpPsIKa
paboThl CO CBEACHUSIMH KOH(PHIEHIIMAIBHOTO XapakTepa padoTojaTenb BIIPaBe
NpuMeHATh npeaycmorpeHusie  TpynoBeiMm Kogekcom Poccuiickonn ®@enepannu
JTUCHUTUIMHAPHBIC B3LICKAHUSI.

7.5.2. TOJDKHOCTHBIE  JUIIA, B  OOS3aHHOCTH KOTOPHIX BXOAWT 0OpaboTKa
NEPCOHANBHBIX JaHHBIX COTPYJIHUKA, 0053aHBI 00ECHEYUTh KaXJIOMYy BO3MOXKHOCTH
03HAKOMJIEHUS C JOKYMEHTaMU U MaTepUallaMH, HEMOCPEICTBEHHO 3aTParuBarOlliMH
€ro ImpaBa U CBOOOJIbI, €CIM MHOE HE MPEeIyCMOTPEHO 3aKOHOM. HempaBomepHbIi
OTKa3 B MPEAOCTaBICEHUH COOpPAaHHBIX B YCTAHOBJIEHHOM MOPAJIKE TOKYMEHTOB HIIU
MHON MH(OpMaNuU B Ciaydasx, NPEAyCMOTPEHHBIX 3aKOHOM, JUOO MpPEIOCTaBICHHE
HETMOJIHOM WJIM  3aBEJOMO JIOKHOM HMHQOpMauuMu - BJE€YET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMI[ aJMHHHUCTPAaTUBHOIO IITpada B pa3Mepe, OINpeAessieMOM
Konexkcom 00 amMuHUCTpaTUBHBIX NpaBoHapyieHusx Poccuiickoit denepanuu.
7.5.3. B cootrBercTBUU C ['paxknanckum Komekcom Poccuiickoit denepanuu nuia,
HE3aKOHHBIMH METOJaMU TOJIyYHBIIHE HH(POPMAIINIO, COCTABIISIONIYIO CIYXKEOHYIO
TaliHy, 00513aHbl BO3MECTUTh MIPUUYUHEHHBIC YOBITKU, IPUUEM TaKasl ke 00S3aHHOCTh
BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. OTBETCTBEHHOCTD 32 HAPYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU (B TOM
YlCJie HE3aKOHHOE COOMpaHWe WM paclpOCTPAaHEHUE CBEICHHUM O YaCTHOW KU3HU
JUIA, COCTABJISIONIMX €ro JUYHYI WM CEeMEWHYyI0 TaifHy, 0e3 ero coriacus),
HEMPABOMEPHBINH JOCTYNl K OXpaHAEMOW 3aKOHOM KOMIBIOTEpHOW HHGOpMAIIHH,
HEMPaBOMEPHBIN OTKa3 B MPECTaBICHUN COOPaHHBIX B

YCTAaHOBJICHHOM TMOPSJKE JOKYMEHTOB M CBEICHUN (€Clid ATH JESHUS TPUYUHUIN
BpeJl MpaBaM W 3aKOHHBIM HMHTEpEcaM TpaxiaH), COBEpIICHHbIE auioM ¢ 11
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOTO TMOJIOKEHHMSI, YCTAHABIUBAECTCS B COOTBETCTBUU
¢ 3aKOHOJATENLCTBOM Poccurickon Penepanuu.

8. 3aKIIIOUUTENIbHBIC TIOJ0KEHUS

8.1. Hacrosmee Ilonoxenue BCTymaeT B CHJIy C MOMEHTAa YTBEPIKICHHUS
nupekropom MAVYK J1O EJIIIN Ne 4 «AptCo3Be3nue». BHecenue qOMOTHEHUN U
n3meHeHut B IlonokeHne OCyIIECTBISIETCS B COOTBETCTBHUU C TpPeOOBaHUSIMHU
3aKOHOJIaTEIhCTBA.



8.2. TpeboBanusi Hactosmero IlomoxeHuss pacnpoCcTpaHsOTCA Ha  BCEX
coTpyAHUKOB 11Ik0bI (IITaTHBIX, BPEMEHHBIX, pA0OTAIOMIMX MO KOHTPAKTYy U T.I.), a
TaK)K€ BCEX MPOYUX JIUI (HOJIPSAUYUKH, Ay JUTOPBI, COTPYIHUKHU OyXTaaTepuu U T.I1.).
8.3. Opun sx3emiuisip Hacrosimero [lomoxkenus xpanutcs B Oubnmoreke MAVYK
JO EAIIN Ne 4 «AptCo3sBezaue».

8.4. Texkct Hactosmiero [lonoxeHuss MOIIEKUT 00S3aTEIHHOMY pPa3MEIIEHUIO Ha
opurmanpbHoMm  caiite  Illkomer  http://mikonanckyccTe4.ekaTepuHOypr.pd B

UH(OPMAIITMOHHO-TEICKOMMYHUKAIMOHHON ceTu HMHTepHeT M MHGOPMAIIMOHHBIX
CTeHAaX 00pa3oBaTeIbHON OpraHU3aIINH.


http://школаискусств4.екатеринбург.рф/

